
82 CHAPTER 3: Foundations for Program Development and Grant Writing

PROCESS WORKSHEET 3-5 GRANT WRITING PLANNING TEAM TASK WORKSHEET
Instructions: For each section, identify which member of the team will complete the task.

Task Team Member

Collect demographic data

Conduct needs and assets assessment

Draft statement of need

Draft background/literature review

Draft and collect support letters

Draft budget and justification

Write goals and objectives

Draft implementation plan

Draft sustainability plan

Develop evaluation plan

Collect biosketches

Compile appendix

Develop logic model

Review grant proposal

Seek necessary signatures of grant team and
others as needed

Communicate with community partner(s)

Collate grant sections into one flowing
document

Draft abstract

Draft and submit institutional review board
(IRB) application

Other: __________________________
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